
	Chq no/BACS
	Amount
	Payee
	Date of minute where expenditure originally approved
	Date of approval of payment in Minutes
	Payment date
	Two signatures on cheque stub/two cllr authorisers for internet banking?

Invoices initialled by signatories?
	VAT
	Power to spend?

Yes or No
	S.137?
	Comments/Do they match Financial Regulations?


	471
	£260.16
	Clerk’s Salary
	16.05.22
#27
	18.07.22
	30.05.22
	No – only one signature
	N/A
	Yes
	No
	Yes

	475
	£283.01
	BHIB
	16.05.22

#18
	18.07.22
	27.07.22
	No
	No
	Yes
	No
	Yes

	473
	£100.80
	Community heartbeat
	17.01.22

Minute ref 103
	18.07.22
	26.07.22
	No
	Yes £16.80
	Yes
	No
	Budget

	479
	£60
	Perpetua press
	21.03.22
#116
	18.07.22
	16.08.22
	No
	Yes
£1.20
	Yes
	No
	Yes

	474
	£742.24
	Clerk (expenses)
	16.05.22
#38 #39
	18.07.22
	25.07.22
	No 
	Some 
	Yes
	No
	This requires a column showing VAT amount

	489
	£940.78
	Morelock Signs Ltd
	26.09.22
#85
	16.01.23
	05.01.23
	No
	Yes
£155.40
	Yes
	No
	Yes

	DD
	£7.20
	Website hosting
	17.01.22
Minute ref. 103
	16.01.23
	30/11/22
	N/A
	Yes
£10
	Yes
	No
	Included in Budget

	496
	£660
	JP Mann Garden Services
	16.05.22
#19
	20.03.23
	04.04.23
	Only one signature
	No
	Yes
	No
	No – 2 signatures required
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Kempley Parish Council - Sample of transactions (Objectives A/B)
Expenditure
Income (Objective E)
	Name on invoice/name of payee
	Amount
	Promptly banked?

Bank Statement (month)
	Receipt minuted? Yes or No
	Comments

	Precept
	£6,180
	BACS
	Yes 16.05.22 #22
	

	GRCC grant
	£950
	BACS
	Yes 20.03.23 #186
	

	
	
	
	
	

	
	
	
	
	


