[

THEDAFFODIL VILLAGE

KEMPLEY

PARISH COUNCIL

INTERNAL FINANCIAL CHECK LIST

Question Yes | No Additional comments

1 Are all payments authorised by two /
members? 14

2 Was each item of expenditure authorised y
by a minuted resolution? g

3 | Have cheque signatories initialled the bt clopue syuakmar
original invoice? v wihad wwade

4 | Have cheque counterfoils been initialled by \/ CUUM%L’LJ‘ Md ol
auditing member? | Fgue by “L‘F Ue St fone

5 | Are all payments and receipts correctly L
recorded on Scribe? \/

6 Do budgeted and actual expenditure tally? \/ ;

7 | Has a commentary been provided where N & abpwb ke @—ulq
any major variances occurred between Doue at 52:.1,( 2and .
actual and budgeted figures?

8 | Have bank accounts been reconciled Bi- y Nuawker aud ﬁfm\ E‘f(.,
monthly? ot 0.C wae b -

9 | Do bank statement balances match those \/
shown on the cash reconciliation?

10 | Have copies of the bank statements been v gﬁ@ by € hotegin ons
made available for scrutiny on a Bi-monthly ;
basis? ?

10 | Is 5.137 expenditure clearly recorded? \/ .

11 | Has payroll been actioned accurately on a ¥4
regular basis.

12 | Are reserves maintained accurately? v

13 | Is VAT clearly recorded? v

14 | Other comments:

C[&w,k W P Q et m_@d‘{w{ % ad s Yertuae mﬁw
b he prepacer by clogh .
15 | Next internal financial check due: | february 2074
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